
ROSLYN UNION FREE SCHOOL DISTRICT 
Meeting of the Board of Education 

Thursday, November 7, 2024 

7:30 P.M. 

Administration Building – Boardroom 

5:30 p.m. - Executive Session 

7:30 p.m. - Board of Education Meeting 

Preliminary Announcements 
Emergency Procedures 
Cell Phones 

Pledge of Allegiance 

Recommendation to accept the Treasurer’s Report for September 2024 
(Attachment T) 

Recommendation to accept the Claims Auditor’s Report for September 2024 

Recommendation to accept the minutes from the following meeting(s): 
October 10, 2024 and October 22, 2024  

Board President’s Comments 

Superintendent’s Comments 

Student Delegate’s Comments 

PUBLIC COMMENT Limited to Agenda Items ONLY 
(Will be limited to ½ hour, no more than 2 minutes per speaker. One speaker per topic). 
Though not required by law, the Roslyn Board of Education invites public comment during its meetings.  Please fill out an index card 
with your name, address and comment topic. Citizens will be recognized by the presiding officer. Please direct all comments to the 
Board.  This is not a time for citizen-to-citizen exchanges.  We ask that comments not include the names of students or staff members, 
and comments are not permitted with respect to confidential matters.  Please also be reminded that Board meetings are designed by 
law to facilitate the school district’s business and provide for public Board deliberations. Thank you  
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ACTION ITEMS 
Action may be taken for each individual resolution or by the titled subgroups. Bracketed information following resolutions is not part of 
the Board’s official action and does not become part of the official record. 

 
PERSONNEL: 

ALL PERSONNEL APPOINTMENTS LISTED ARE FUNDED IN THE CURRENT 
BUDGET UNLESS OTHERWISE NOTED 

 
P.1. It is the recommendation of the Superintendent of Schools that the following 

resolution be adopted: 
RESOLVED, that the Roslyn Board of Education approves the appointments, 
resignations, terminations, elimination of positions, transfers, and leaves of 
absence as detailed in the Personnel Action Reports attached as (Attachment P.1 
Professional)  
 

P.2. It is the recommendation of the Superintendent of Schools that the following 
resolution be adopted: 
RESOLVED, that the Roslyn Board of Education approves the appointments, 
resignations, terminations, elimination of positions, transfers, and leaves of 
absence as detailed in the Personnel Action Reports attached as (Attachment P.2 
Classified) 

P.3.    Recommendation to increase the Security Aide hourly rate of pay from $26.00 to 
$28.00 per hour, effective January 1, 2025.  After completion of 3 years of 
service as a Security Aide at the School District, the hourly rate of such Security 
Aide will increase to $30.00 per hour. 

 
BUSINESS/FINANCE: 

ALL ITEMS ON THE BUSINESS/FINANCE PORTION OF THE AGENDA ARE 
WITHIN THE BUDGET UNLESS OTHERWISE SPECIFIED 
 

B.1. Recommendation to approve the following contracts and to authorize the Board of 
Education President to execute (those contracts marked with an asterisk have 
been prepared pursuant to a previous award of an RFP or bid): 

 
(i) Contractor:  Great Neck Public Schools 

Services:  District of Location Special Education Services for IEP service 
requirements for one student residing in Roslyn attending 
private school in Great Neck for the 2024-25 school year 

Fees:   Total estimated to be $7,500.00  
 

The following items [(ii) through (vi)] are “flow-through” grants that pass 
through the district special aid fund but have no impact on our general fund 
budget: 

 
(ii) Contractor:    ACDS, Inc. 

Services:       Instructional services for the 2024-25 school year 
Fees:             611 Grant 
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$2,079.00 per student (4 students) 
Total will be $8,316.00 
619 Grant 
$619.00 per student (4 students) 
Total will be $2,476.00 
 

(iii) Contractor:    All About Kids SLP, OT, PT, LMSW, Psychology, PLLC 
Services:       Instructional services for the 2024-25 school year 
Fees:             611 Grant 

$2,079.00 per student (1 student) 
Total will be $2,079.00 
619 Grant 
$619.00 per student (1 student) 
Total will be $619.00 
 

(iv) Contractor:    Alternatives for Children 
Services:       Instructional services for the 2024-25 school year 
Fees:             611 Grant 

$2,079.00 per student (1 student) 
Total will be $2,079.00 
619 Grant 
$619.00 per student (1 student) 
Total will be $619.00 
 

(v) Contractor:  Brookville Center for Children’s Services, Inc. 
Services:  Instructional services for the 2024-25 school year 
Fees:   611 Grant 
  $2,079.00 per student (9 students) 

Total will be $18,711.00 
619 Grant 
$619.00 per student (5 students) 
Total will be $3,095.00 
 

(vi) Contractor:  Henry Viscardi School  
           Services:       Instructional services for the 2024-25 school year 

Fees:             611 Grant 
                           $2,079.00 per student (1 student) 

Total will be $2,079.00 
 
Recommendation to amend the following contract (vii) which was approved by the 
Board of Education on November 16, 2023 (item B.1. (ii)) and previously amended 
on June 26, 2024 (item B.1. (xxxii)): 
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(vii) Contractor: North Shore School District 
Services:       District of Location Special Education Services for IEP service 

requirements for 2 students residing in Roslyn attending 
private school in North Shore for the 2023-24 school year 

Fees:            Total estimated to be $11,780.54 $23,034.40 
 
Recommendation to amend the following contract (viii) which was approved by the 
Board of Education on July 2, 2024 (item 16) and previously amended on October 
10, 2024 (item B.1. (v)): 

 
(viii) Recommendation that the firm of Nawrocki Smith LLP Internal Auditors for 

the 2024-25 school year be paid an additional fee not to exceed $9,500 
pursuant to Article I B.12 of the contract.  

 
Recommendation to extend the following contract [(ix) which was approved by the 
Board of Education on April 18, 2023 (item BOE.4, RFP # 22/23-33)], in order to 
renew: 

 
(ix) *Contractor:  CESO Communications   

Services:  Communication Auditing Services for the 2024-25 school year 
as specified in the agreement  

  Fees:   Total estimated to be $26,000.00 
 
B.2. Recommendation to approve Capital Budget Appropriation Transfers as per 

attached. (Attachment B.2.) 
 
B.3. Recommendation to approve 2024-25 general fund appropriation requests: 

 

FROM BUDGET CODE             AMOUNT 
2850-448-08-6500-801 FIELD TRIP EXP- M BAND       $22,379.73 
2850-448-08-6700-801 CO-CURR FIELD TRIPS        $  1,007.40 

Subtotal                        $23,387.13 
 
TO BUDGET CODE             AMOUNT 
5510-163-03-9000-303 TRANS N C SAL SUPLM        $23,387.13  

Subtotal                        $23,387.13 
 
REASON FOR TRANSFER REQUEST: To cover costs associated with travel for 
local marching band competitions and club trips. 

 
B.4. Recommendation to approve 2024-25 general fund appropriation requests: 

 

FROM BUDGET CODE             AMOUNT 
9060-800-03-9000-303 MEDICAL INS ADM         $9,500.00 
      Subtotal                        $9,500.00 
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TO BUDGET CODE             AMOUNT 
1320-443-03-9000-303 AUDITING- PROF SVCS        $9,500.00  

Subtotal                        $9,500.00 
 
REASON FOR TRANSFER REQUEST: To cover the cost of additional audit 
services. 
 

B.5. Recommendation to approve 2024-25 general fund appropriation requests: 
 

FROM BUDGET CODE             AMOUNT 
1670-200-03-9000-311 CENT PRINTING EQUIP        $10,011.07 
      Subtotal                        $10,011.07 
 
TO BUDGET CODE             AMOUNT 
1680-490-03-9000-311 CENTRAL DATA BOCES SVCS       $10,011.07  

Subtotal                        $10,011.07 
 
REASON FOR TRANSFER REQUEST: To cover the cost of purchasing two new 
technology devices through BOCES. 

 
B.6. Recommendation to approve 2024-25 general fund appropriation requests: 

 

FROM BUDGET CODE             AMOUNT 
1670-200-03-9000-311 CENT PRINTING EQUIP        $10,000.00 
1670-450-03-9000-311 PRINTING SUPPLIES DW        $  5,000.00 
1680-200-03-9000-311 COMPUTER EQPT         $10,000.00 
      Subtotal                        $25,000.00 
 
TO BUDGET CODE             AMOUNT 
2630-450-03-1100-311 COMP SUPPLIES DW        $25,000.00  

Subtotal                        $25,000.00 
 
REASON FOR TRANSFER REQUEST: To cover the cost of purchasing new 
Chromebooks. 

 
B.7. Recommendation to approve the following payment(s) to BBS Architects for 

professional services rendered to the district and reimbursable expenses 
pertaining to capital improvements at the locations indicated in the table below. 
[Funds will be deducted from the Capital Budget Codes indicated in the table 
below.] 

 

Payment Location/ Project Budget PO #S Inv # 

$6.11 HH Reimbursables 2110-245-07-24OT H24-00071 R10 

$44.40 HS Reimbursables 2110-245-08-23SB H24-00091 R00004 

$29.73 EH Reimbursables 2110-245-04-25OT H25-00011 R01 

$29.73 HS Reimbursables 2110-245-08-25OT H25-00042 R01 
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B.8. BE IT RESOLVED that the Board of Education hereby awards the Site 
Reconstruction Base Bid SC-1 – Phase II at Roslyn High School - Bid No. 24/25-
49 to The LandTek Group, Inc. in the total base bid amount of $5,250,000, which 
sum includes a Sitework Construction Allowance of $50,000 for additional work 
required, together with an Additional Wall Padding Allowance in the amount of 
$16,000, an Additional Synthetic Turf Allowance in the amount of $24,000, a 
Tennis Bleachers Allowance in the amount of $52,000, a Tennis Shade Shelters 
Allowance in the amount of $54,000, and a Batting Tunnel Allowance in the amount 
of $24,000; subject to the terms of an agreement to be prepared by District 
counsel;  

 
BE IT FURTHER RESOLVED that the Board of Education hereby authorizes the 
Board President to execute the necessary documents to effectuate said agreement 
between the District and The LandTek Group, Inc. 

 
B.9. BE IT RESOLVED that the Board of Education hereby awards the Electrical 

Reconstruction Base Bid EC-1 – Phase II at Roslyn High School - Bid No. 24/25-
49 to Relle Electric Corp. in the total base bid amount of $760,822, which sum 
includes an Electrical Construction Allowance of $20,000 for additional work 
required; subject to the terms of an agreement to be prepared by District counsel;  

 
BE IT FURTHER RESOLVED that the Board of Education hereby authorizes the 
Board President to execute the necessary documents to effectuate said agreement 
between the District and Relle Electric Corp. 

 
B.10. BE IT RESOLVED that the Board of Education hereby awards the Plumbing 

Reconstruction Base Bid PC-1 – Phase II at Roslyn High School - Bid No. 24/25-
49 to WHM Plumbing & Heating Contractors, Inc. in the total base bid amount of 
$90,465, which sum includes a Plumbing Construction Allowance of $5,000 for 
additional work required; subject to the terms of an agreement to be prepared by 
District counsel;  

 
BE IT FURTHER RESOLVED that the Board of Education hereby authorizes the 
Board President to execute the necessary documents to effectuate said agreement 
between the District and WHM Plumbing & Heating Contractors, Inc. 

  
B.11. WHEREAS, effective January 1, 2012, Roslyn Union Free School District 

("Corporation") adopted the Roslyn Union Free School District Flexible Benefit 
Plan ("Plan") for the benefit of its employees; and 

 
WHEREAS, pursuant to Section 8.1 of the Plan, the Corporation may amend the 
Plan at any time by an instrument in writing.  
 
NOW THEREFORE, BE IT RESOLVED, that the Plan is hereby amended and 
restated effective January 1, 2025 as an employee welfare benefit plan to be 
maintained by the Corporation pursuant to Section 125 of the Internal Revenue 
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Code, and that a copy of the plan document, as amended and restated, be 
attached to these resolutions; and be it further  
 
RESOLVED, that the proper officers of the corporation are authorized to execute 
the amended and restated Plan, to receive employee contributions and pay 
benefits as provided therein, and to do every other act or thing necessary or proper 
to meet and comply with the obligations of the Corporation as therein provided and 
to carry these resolutions into full force and effect, and to direct counsel to take 
such action as may be necessary to satisfy any applicable requirements of law. 
(Attachment B.11.) 
 

B.12. Extraclassroom Activity Treasurer Reports (Attachment B.12.) 
High School, September 2024 
Middle School, September 2024 

  
B.13. Recommendation to accept, pursuant to receipt by Sherry Ma, East Hills School 

Principal, a donation from their PFA, in the amount of $5,500.00, to be 
appropriated to 1620.450.04.9000.310 to be used to purchase (2) tables and (16) 
chairs for the staff lounge, with the understanding that this increase in 
appropriations is the result of unanticipated revenue and therefore will result in no 
impact on the tax levy. 

 
B.14. Recommendation to accept, pursuant to receipt by Michelle Hazen, Harbor Hill 

School Principal, a donation from the respective Heights School, East Hills School, 
and Harbor Hill School PFA, in the amount of $1,550.50, to be appropriated to 
2110.450.07.2000.701 to be used to purchase outdoor stencils for use at each of 
the schools, with the understanding that this increase in appropriations is the result 
of unanticipated revenue and therefore will result in no impact on the tax levy. 

 
CURRICULUM AND INSTRUCTION: 
C&I.1 Recommendation to accept the confidential stipulations of the CPSE for the dates 

listed below as well as the implementation plans for the corresponding special 
education programs, services and parent notification as previously approved by 
the Committee on September 24, 27, 30 and October 2, 10, 15, 17 and 24, 2024.   

 

C&I.2 Recommendation to accept the confidential stipulations of the CSE for the dates 
listed below as well as the implementation plans for the corresponding special 
education programs, services and parent notification as previously approved by 
the Committee on September 23, 24, 26, 30, and October 1, 2, 9,10, 15, 16, 17 
and 18, 2024.  

 
C&I.3 Recommendation to approve 1 Advisor, 1 Chaperone and 14 students from the 

Forensics Club to attend the Princeton Classic Tournament in Princeton, New 
Jersey from December 6, 2024 through December 8, 2024 at an estimated cost to 
the district not to exceed $8,017.80. [The total cost of the trip: $11,895.27, Student 
contribution: $3,877.47, District contribution: $8,017.80]. 
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C&I.4 Recommendation to approve Lawrence Reiff to attend the National Council of 
Teachers of English Annual Conference (NCTE) in Boston, Massachusetts from 
November 21, 2024 through November 24, 2024 at an estimated cost to the district 
not to exceed $2,190.74. 

 
C&I.5 Recommendation to approve 1 coach and 1 student to attend the NYSPHSAA 

Girls Swimming and Diving Championships in Rochester, New York from 
November 21, 2024 through November 23, 2024 at an estimated cost to the district 
not to exceed $1,445.92. 

 
BOARD OF EDUCATION: 

 BOE.1 WHEREAS, on May 21, 2024, the Roslyn Union Free School District conducted 
its annual budget vote and election; and 

   
   WHEREAS, the District Clerk is currently in possession of the unused, defective, 

and void ballots resulting from such election; and 
 
 WHEREAS, Education Law Section 2034(6) provides for the destruction of such 

ballots when a period of six (6) months from the date of the annual budget vote 
and election has elapsed; and 

 
NOW, THEREFORE, BE IT RESOLVED, that the Board of Education of the 
Roslyn Union Free School District orders the destruction of all unused, defective, 
and void ballots resulting from the May 21, 2024 election. 

 
EXECUTIVE SESSION (if needed)  
 
Adjournment  
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P.1

11/07/24

Item Name Action Position/Replacing Location From To Tenure Area Certification/Class/Step/Salary

1 Mary Mulligan Resignation Teaching Assistant HTS 10/28/24 (last day of 

employment)

2 Madison Kessler Resignation from position Per Diem Substitute Teaching Assistant 11/7/24

3 Madison Kessler Probationary Appointment Teaching Assistant (H.Samaritano) HH 11/8/24 Prob. Ends 11/7/28* Teaching 

Assistant

TA Level I, Grade 1/Step 1**, Per RPA 

Contract

4 Devon Losee Appointment Regular Substitute/Leave Replacement HH On or about 

11/20/2024

On or about 12/20/24 Childhood Ed & Students w/Disabilities Gr. 1-

6,  MA/Step 1**, Per RTA Contract

5 Kevin McKeown Resignation Boys Football, I / 4 HS 10/16/2024 (last day 

of employment)

6 Steven Lipsky Resignation-Coach Appointment Boys Ass't Football, I / 2 HS 11/7/24 (last day in 

position)

Per RTA Contract

7 Steven Lipsky Coach Appointment Boys Football, I / 2 HS 11/8/24 6/30/25 Per RTA Contract

8 Kerriann Jannotte Coach Appointment Boys Tennis, IV / 4 HS 11/8/24 6/30/25 Per RTA Contract

9 Emily Marotta Appointment Athletic Intramurals HS 11/8/24 6/30/25 Per RTA Contract

10 Annie Transport Appointment Athletic Intramurals HS 11/8/24 6/30/25 Per RTA Contract

11 Marichelle Weill Appointment Collegial Circle Facilitator (not to exceed 1 hour) 11/8/24 6/30/25 $80/hour (paid by Teacher Center Grant)

12 Annie Transport Appointment ABA/SC Planning (not to exceed 4 hrs./mo.) MS 11/8/24 6/30/25 Per RTA Contract

**Placement subject to verification of education and employment.

All extracurricular appointments for the 2024-2025 school year are subject to student interest as well as the Governor’s order regarding school closure.
*This individual must receive three (3) annual APPR composite ratings of Effective or Highly Effective, in at least three (3) of the preceding four (4) years.

Personnel Action Report
Professional

Personnel Action Report
Professional

November 7, 2024              Roslyn Public Schools Agenda Page 35



P.2

11/07/24

Item Name Action Position / Replacing Class Type of 

Appt

Location From To Certification Class / Step Salary

1 Deborah Prophett Resignation  Teachers Aide HS 11/1/24  (last 

day of 

employment)

2 Sanjay Williams Probationary Appointment Cleaner (E.Lopez-

Sanchez)

Prob HS On or about 

11/8/24*

Grade 2/Step 1, Per RCBDMA 

Contract

3 Bruno Aluc Probationary Appointment Security Aide (D.Uddin) Labor Prob MAIN On or about 

11/8/24*

Grade 3/Step 1, Per RCBDMA 

Contract

4 Jason Stewart Appointment Security Aide-Hourly 

(E.Kraemer)

On or about 

11/11/24*

$26.00/hour

5 Adrienne Krumholz Appointment Monitor (M.Weiss) Non-

Comp

PT EH On or about 

11/11/24*

$17.52/hour

6 Yumilda Rodriguez Appointment Monitor (B.Cohen) Non-

Comp

PT EH On or about 

11/11/24*

$17.52/hour

7 Ana Martinez Probationary Appointment .71 Food Service Worker 

(M.Khaledian)

Labor MS On or about 

11/11/24*

Grade 4, Step 1, Per RFSA Contract

8 Salvatore Calta Part-Time Appointment Part-Time Cleaner  

(Replaces C.Rodriguez)

Non-

Comp

PT HS On or about 

11/11/24*

$16.00/hour

* Pending Civil Service Approval
NOTE: All appointments are subject to Federal, State and local conditions.

 

Personnel Action Report
Classified

November 7, 2024              Roslyn Public Schools Agenda Page 36



Roslyn Union Free School District Capital Budget

APPROPRIATION TRANSFERS

Transfer Dollar Previous Revised Previous Revised 

Item Amount From Code Appropriation Appropriation To Code Appropriation Appropriation

1 18,984.25$         H1620 293 07 1607 18,984.25$          -$                      H1620 000 03 2798 -$                     18,984.25$             

GC 16/17 unalloc cont

HH Bond 9-025 (1798)

For: Reallocation of unused funds to original funding source

2 7,206,586.94$    H1620 000 03 17CR 7,206,586.94$     -$                      H1620 000 03 23HS -$                     7,206,586.94$        

Unalloc Cap Res Unalloc Budget

2017 Field Work

For: Reallocation of funds from prior year authorization

3 7,173,576.50$    H1620 000 03 23HS 7,206,586.94$     33,010.44$           H1620 293 08 24HS 1,640.83$             7,175,217.33$        

Unalloc Budget GC

Field Work HS Fields

For: HS fields Phase II contracting, including site, electrical, and plumbing

4 33,010.44$         H1620 000 03 23HS 33,010.44$          -$                      H2110 245 08 24HS 3,453.25$             36,463.69$             

Unalloc Budget ARCH

Field Work HS Bsbl/Tennis

For: HS fields Phase II fee supplementation

5 50,000.00$         H1620 000 03 24BU 1,019,056.04$     969,056.04$         H1620 000 03 23SB -$                     50,000.00$             

Unalloc Budget Unalloc Bud

23/24 HS Sec Booth

For: Allowing for reallocation of funds from prior year authorization

6 50,000.00$         H1620 000 03 23SB 50,000.00$          -$                      H1620 293 08 23SB 27,173.98$           77,173.98$             

Unalloc Bud GC

HS Sec Booth HS Sec Booth

For: HS security booth construction supplementation

APPROVED: Susan Warren______________________________DATE:___________  

APPROVED: Allison Brown______________________________DATE____________

E APPROVED:   __________________________ Item #: _________

Attachment B.2.
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       FLEXIBLE BENEFIT PLAN  

    with Beniversal® MasterCard®  
                               PLAN HIGHLIGHTS*      (page 1 of 2) 

 
 

*Please review your Summary Plan Description for details of IRS regulations. Effective 01/2024 
The Employer maintains a Plan Document; if anything in this document conflicts with the Plan Document, then the Plan Document controls.           

A. General Plan Information 
 

1. Employer name: Roslyn Union Free School District. 
 

2. Plan name: Roslyn Union Free School District Flexible Benefit Plan. 
 

3. Plan type: The Plan is a welfare plan designed to provide benefits permitted under Section 125 of the Internal Revenue Code (IRC). The Plan 
name and Plan number should be used in any formal correspondence relating to the Plan. 

 
4. Eligibility requirements: Must be an employee of Roslyn Union Free School District who is eligible to participate as of his/her date of 

employment or the effective date of plan, if later. Regardless of the preceding, an eligible employee shall be eligible to participate hereunder 
with respect to the Health Flexible Spending Account 60 day(s) after his/her initial date of employment.  
 If you or your spouse is reporting contributions to a Health Savings Account (HSA), you are not eligible for a Medical FSA. 

 
5. The effective date on which you can begin participating in the Plan: Once the eligibility requirements have been met. 

 
6. Kinds of group insurance for which you can pay your share of premiums through the Plan: Medical, Dental and Vision Insurances. 

 
7. The Plan Year begins on January 1 and ends on December 31. 

 
8. Plan effective date: January 1, 2012. 

 
9. Plan number: 501. 

 
10. Employer ID number: 11-6001988. 

 
11. Name, address and telephone number of the Plan Administrator: 

Roslyn Union Free School District 
300 Harbor Hill Road 
PO Box 367 
Roslyn, NY 11576 
(516) 801-5030 

 
12. Agent for service of process: Roslyn Union Free School District. 

 
B. Flexible Spending Accounts (FSAs) 
 

1. Types of FSAs 
 

Medical FSA 
(a) Maximum amount you can set aside per Plan Year for reimbursement of eligible medical expenses as defined by IRC Section 213(d) 

except for insurance premiums: $3,200. 
(b) For active participants: 

 Eligible services must be provided: 
 after your effective date in the Plan and 
 during the Plan Year. 

(c) If you become ineligible (including termination of employment) during the Plan Year: 
 Eligible services must be provided: 

 after your effective date in the Plan, 
 during the Plan Year and 
 prior to the date on which you become ineligible. 

 The Beniversal Card may no longer be used to access Medical FSA funds. You may submit a claim for reimbursement of eligible 
expenses. 
 

Dependent Care FSA 
(a) Maximum amount you can set aside per calendar year for reimbursement of eligible dependent care services, as defined by IRC Section 

21(b), is limited to the smallest of the following amounts: 
 $5,000 if single or if married and filing jointly; $2,500 if married and filing separately. 
 The earned income of the participant. 
 The earned income of the participant’s spouse. 

(b) For active participants: 
 Eligible services must be provided: 

 after your effective date in the Plan and 
 during the Plan Year. 

(c) If you become ineligible (including termination of employment) during the Plan Year: 
 Eligible services must be provided: 

 after your effective date in the Plan and 
 during the Plan Year in which you become ineligible. 

 
 
 

Attachment B.11.
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       FLEXIBLE BENEFIT PLAN  

    with Beniversal® MasterCard®  
                               PLAN HIGHLIGHTS*      (page 2 of 2) 

 
 

*Please review your Summary Plan Description for details of IRS regulations. Effective 01/2024 
The Employer maintains a Plan Document; if anything in this document conflicts with the Plan Document, then the Plan Document controls.           

2. Claims for FSAs 
 

Claim submission time frames 
(a) Claims must be received by Benefit Resource, Inc. before the end of the 90 day run-out after the Plan Year ends. 
(b) Claims denied during the run-out may be resubmitted, but must be received by Benefit Resource within 21 days after the run-out ends. 
(c) Eligible participants are allowed to rollover up to $640 of unused Medical FSA funds on the 15th of the month following the end of the 

Plan Year. The minimum amount that can rollover must be greater than $10.   
(d) Any funds remaining in your Medical or Dependent Care FSA after this will be forfeited. 
(e) Eligible participants who do not enroll in a Medical FSA next Plan Year will forfeit any unused rollover Medical FSA funds remaining 

after the end of the next Plan Year. 
 

Claim reimbursements 
(a) Complete your claim following all instructions. 
(b) Claims received with proper documentation will be processed within 5 business days. 
(c) Claim reimbursements are processed daily. 
(d) There is a minimum reimbursement amount of $15 (except during the run-out after the end of the Plan Year). 
(e) A claim should never be submitted for an expense that has been paid for with a Beniversal Card or reimbursed from any other source. 

 
3. Beniversal Card for Medical FSA 

 
(a) The Beniversal Card allows you to access Medical FSA funds to pay for eligible medical services at qualified merchants. 
(b) The card may only be used to pay for eligible medical services after they have been provided. The IRS allows one exception: eligibility of 

orthodontia expenses can be based on either date of payment, date of service or payment due date on coupons/statements. 
(c) Payment of a current Plan Year medical service with the card must be completed before the Plan Year ends. 
(d) Once a new Plan Year begins, only Medical FSA funds associated with the new Plan Year will be available on the card. 
(e) You are advised to save all documentation related to medical expenses paid with your card, as IRS regulations require all transactions to 

be verified for eligibility. 
(f) If a card transaction cannot be automatically verified, you will be contacted to submit documentation for that transaction. 
(g) Medical expenses paid with the card should never be submitted for claim reimbursement. 
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